[image: C:\Users\Currie\Documents\SSC CDC\Logo's\SSC Logo colour.jpg]	MEET COORDINATOR REPORT _________________________________________________________________________

Name of Event:  _______________________________________________________________________________
Name of Hosting Club or Organizing Committee:  _____________________________________________________
Start Date of Competition:  ______________________	End Date of Competition:  _____________________ 
Venue:  ______________________________________________________________________________________  
Meet Coordinator:  _____________________________________________________________________________
Email:  _____________________________________________	Address:  ___________________________
City:  _______________________________	  Province/Territory:  __________  Postal Code:  __________________
Type of Sanction:
· SSC Championship
· Ability
· Age Class
· Selection/International
· Marathon
· Festival
Facility
Condition of Ice:  _____________________________		Dressing Rooms:  _________________________
On Site Medical Facilities:  Yes  _____   No  _____	 Was Doping Control at this Event:  Yes  _____   No _____

Padding:	In consultation with the SSC Red Book, which protective padding was in place:
Long Track Protective Padding:
	Level I – KEF .020 to < .035	_____	Level 2 – KEF .035 to <.055	_____
	Level 3 – KEF .055 to < .080	_____	Level 4 – KEF .080 to < .155	_____
	Level 5 – KEF > 0.115		_____

Short Track Protective Padding:
Level I – KEF < 0.30		_____	Level 2 – KEF 0.30 to < 0.60	_____
Level 3 – KEF 0.60 to < 0.90	_____	Level 4 – KEF 0.60 to < 1.15	_____


Competition
Number of Participants	_____
Number of Injuries	_____	You are required to complete and return the Injury Report form
Number of Records	_____	You are required to complete and return the Record Application form

Penalties:  Place numbers respectively
	Assistance:
	[bookmark: _GoBack]Impeding:
	Kicking Out:
	Equipment:

	Off Track:
	DNS:
	DNF:
	False Start

	Yellow Card:
	Red Card:
	Other:
	



Total Number of Penalties:	_____
Number of Advancements:		_____
Number of Disputed Calls:		_____

Competition Management
Timing Systems
What was the competitions primary timing system:	__________________________________________________
What was the secondary/back-up timing system:	__________________________________________________
Results Posting/Distribution
When were results posted during the competition:
Every Round  _____		Every Event  _____
Every Day  _____			End of Competition  _____

Who were results made available to:
Athletes  _____			Officials/Volunteers  _____
Coaches  _____			Spectators  _____
Website  _____			SSC  _____



Officials…Please list the officials who worked this competition. OR attach your own list
	
	Name
	Phone Number
	Email
	Certification Level

	Technical Advisor
	
	
	
	

	Chief Referee
	
	
	
	

	Assistant Referee
	
	
	
	

	Assistant Referee
	
	
	
	

	Assistant Referee
	
	
	
	

	Starter
	
	
	
	

	Starter
	
	
	
	

	Starter
	
	
	
	

	Chief Recorder
	
	
	
	

	Assistant 1
	
	
	
	

	Assistant 2
	
	
	
	

	Assistant 3
	
	
	
	

	Track Steward
	
	
	
	

	Track Steward
	
	
	
	

	Track Steward
	
	
	
	

	Chief Electronic Timer
	
	
	
	

	Assistant Electronic Timer
	
	
	
	

	Clerk of Course
	
	
	
	

	Clerk of Course
	
	
	
	

	Chief Finish Line Judge
	
	
	
	

	Assistant 1
	
	
	
	

	Assistant 2
	
	
	
	

	Assistant 3
	
	
	
	

	Assistant 4
	
	
	
	

	Assistant 5
	
	
	
	

	Assistant 6
	
	
	
	



Hosting and Hospitality
Banquet/Reception		Yes  _____	No  _____
Championship Souvenirs		Yes  _____	No  _____
Transportation to and from Arena	Yes  _____	No  _____
Protocol
Opening Ceremonies		Yes  _____	No  _____
Medal Presentations		Yes  _____	No  _____
Bilingual Announcing		Yes  _____	No  _____
Media and Spectators
TV				Yes  _____	No  _____
Radio				Yes  _____	No  _____
Newspaper			Yes  _____	No  _____
Other:
Number of Spectators		______
Promotion and Marketing
Were press releases issued	Yes  _____	No  _____
Were results posted on your website	Yes  _____	No  _____
Was competition information on your website	Yes  _____	No  _____
Was there an official program	Yes  _____	No  _____
Was the program bilingual		Yes  _____	No  _____
List any sponsors you successfully recruited:
Were SSC sponsors recognized in promotional material	Yes  _____	No  _____
Was the SSC logo recognized on all promotional material	Yes  _____	No  _____
Were photo’s made available to SSC National Office		Yes  _____	No  _____
Financial Statement
Attach the financial statement to your report


Overview and Recommendations
Provide any recommendations you feel would be beneficial to future host organizing committees and SSC.
www.speedskating.caj 
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